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eSIS Teacher Assistant-Attendance by Homeroom
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1. Select the Homeroom Icon
2. Highlight the correct Homeroom
3. If all students are present, you may click on the AC located at the right of the homeroom
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If students are absent, then you will need to select the method you wish to choose to enter students’ absences.

The options for this are by
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Using the Attendance by Photo Option-
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e Click “A” if the student is absent and “L”, if the student is late. In this instance you do NOT have the option
to enter an absence reason. This will be done the attendance secretary.

Using the Attendance by List Option-
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e Just like the Photo Option, you will click on “A” for absent and “L” for late, clicking on Save — Wwhen
completed.

e Inusing the List Option, you have the option to enter an absence reason. While the option is there,
whether teachers will do so or if the absence reason will be entered by the office, will be determined by
your building principal.

NOTE: Regardless whether your are using the Photo or List option, when you have completed your
attendance, you will want to click on the Attendance Complete Box located on the bottom of each screen
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p as this notifies the office you have completed your attendance. Just

clicking on the Save icon and not the Attendance Complete button will be translated to the office as you
have NOT taken attendance.
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